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1. OEIUIIE ITOJTOXEIIUfl

L L Hacro.suee flo:rorxeHr4e ycraHaBJruBaer nopsAox noJryrreHr4ri, ylrera, o6pa6orxu, Har(orrJreHarr
V XpaHeHI4q '{oKyMeHToB' COAepX{aqnX CBeAeI{I'tt, oTHeCeHFIble I( nepcoHanbHbIM AaHHbrM
pa6orunxoB npeAnpvxrn.f,. floA pa6oruuxaMu rroApa3yMeBarorcfl rr4rla, 3aKJtlorrr{Btuae rpy4oeofi
roroBop c MyHI4IrIzla,rIbHbIM 6ro.4xcersllM AoIrIKoJIbHofo o6pa:onareJrrHofo yqpelKreHr4r <<l-{eurp
pa3Br.rrr4.fl pe6eHrca - Aercrufi caA J\b169, (aalee _ AOy).
l '2' I-{enr Hacroqurero floloxeul4s - saurura nepcouanbHr,rx AaHHbrx p66oruaxoB yr{perqeH'.f, or
HecaHKrlnoHr4poBarrHofo Aocryna u pa3rnarxeHuq, flepcoualtHbre AaHirr,le BcerAa sBrrsrorc,
xoudnresquarbHofi, crporo oxpaHrreMoil uusopvaqaefr ,
1.3. Ocuonanuell nnr pa:pa6orxu Hacroflurefo flolox<esus flBr,rflForc, Koucrury{ul pO,
Tpyaoaofi KoAeKc P@, apy.te AeficrByrorur4e HopMarr{BHo-npaBoBbre arcrrr p@.
1'4' Hacroqrqee flo'rroxeHlre a I43MeHeHLIs K HeMy yrBeplKAalorcr Aupexroporu [oy, corJracJerc,
Ha Ynpauxroqeu coBere Aoy, H BBoA.srcs npr4Ka3oM rro yqpexreHr4ro. Bce pa6oiuuxrz
yqper{AeHu.s Aorr{Hbr 6rtrn osuaxoMJreHr,r [o.4 pacnvcKy c AaHHbrnr lloloxreH14eM r{ r43MeHeHHrrMl4
K HeMy.

2. IIOH'ITVIE VI C O CTAB TIEP C O HAJIbHbIX ITAHHbIX

2'1. lioa nepcoHanbHbrM' raHHF,rMr{ pa6oruaxoB rroH'Maercs an$opnraqur, ueo6xo4anrax
pa6ororareJrlo B cB{3Ir c rpyroBblMlr orHorrreHnrrMr4 r.i Kacarcqatrcrr KoHKperFroro paoorHaxa, a
Tan(e cBeAeHI4l o $axrax, co6rrru.sx u o6croqrenr,crBax x(r43Hr.r pa6orHnxa, rro3BoJgro[rue
uleHrzQllur4poBarb ero nr4qHocrb.
2.2. Co cr as nepco Hatnbrr brx AaHHbx pa6oruaxa :
- AHKCTA;
- o6pa:onauae;
- cBeAeHr4r o TpyAoBoM z o6rqervr cTalr(e;
- [acnopTHbre IaHHbre., ,
- cBeIeHHq O BOHHCKOM yqeTe;
- cBeAeHr.r[ o sapa6oruofi nlare corpyAHrzr(a;
- cleurraJrbHocTr,;
- 3aHI4MaeMas AoJrxHocTb:
- pa3Mep :apa6oruofi uaru;
- HanHqHe cynutrocrefi;
- anpec r\{ecTa }r(HTenbcTBa:



- AoMarxHrrfi re.neSou;
- coAepiKaHr4e rpyAoBofo AofoBopa;
- coAepx(aHr4e .qeKnapaqrrr4, rro,{aBaenaofi B Hanof oByro HHcneKur4ro ;
- IONNI,IHHI4KA T4 KOIII4A NPHKA3OB TO IUqHOMY COCTABY;
- JIr4rrHLIe AeIav Tpy.4oBbre KHLI)KKI4 COTpyAHIIKOB;
- Iera, colepxaqae MaTeplranbl IIo IIoBbIIrIeHIilo xnanu$uKaU:aLr14 neperroAfoToBKe coTpyAHHKoB,
rzx arrecrarlr4H, crry)Ke6Hrnt paccneloBaHr4.sM ;

F - Korrurr4 Aor{}"A4eHTon o6 o6pa:oBarm;
- pe3ynbrarbl MeAI'luHHcKofo o6c,reAoeaHHfl, Ha rrpeAMer rolHocrr4 K ocyulecrBneHr4lo rpyAoBbrx
o6qsaHHocrefi;
2.3. [anHrre noKyMeHrbl qBr.slorcn xouSu4eHrlr4aJrbHbrM]r. Pexcul,r rcoH0ralesqr4anbHocrr4
lepcoHanbHblx AaHHbIX cHl4Maercs B cnyqaqx o6esrlaqr4BaHufl H.lrI,I ilo ]4creqeHr.IH 75 J'rer cpoKa
xpaHeHH.[, eCJILT AHOe He OnpeAeneHo 3aKOHOM.

3. OF'I3AHHOCTI,I PAEOTONATEJI.fl

3.1. B uenf,x o6ecneqeHnq rrpaB Lr cno6oA r{erroBeKa lr rpa}nAaHr{Ha pa6oro4arenb v efo
rlpeAcraBr{Terlu npl4 o6pa6orxe fiepcoHanbHblx AaHHbrx pa6oruaxa o6s:]anu co6:tonarr,
cneAylorrlr4e o6ulae rpe6onaHur :
3'1'1' o6pa6orxa flepcoHanbHblx AaHHbx pa6ornuKa Mo]Ker ocyruecrBnflTr,cfl r4cKrr]oqareJrbHo B
IIeJLsx o6ecne'{eFlug co6lroAeHal 3aI(oHoB r{ rrrrbrx HopMarI4BHErx [paBoBbrx aKToB, co4efrcrenx
pa6oruaxaM B TpyAoycrpoficrne, o6yueuua r4 npoAB:alKeH:au ro cryx6e, o6ecneveuzq ruquofi
6egonacltocrz pa6oruuron, KoHTpon.f, KornqecrBa H KalrecrBa nnruorHseuofr pa6olrr H
o6ecneqenus coxpaHHocrr{ I,rMyLuecrBa.
3'1.2. flpll onperteneHllr o6seva u coAepxaHr4r- o6pa6atbrBaeMbrx repcoHaJrbHbrx AaHHbrx
pa6orHuxa pa6oro4areJlE, AonxeH pyKoBoAcrBoBarbc.f, I{oHcruryuaeii Poccaficxofi Oe4epaqau,
Tpylonstna KoAeKcoM P@ u ustnarl rbeIepa_nrHrrMr4 3aKoHaMa.
3.1.3. Bce repcoHaJIbHble AaHHbIe pa6oruuxa cneAyer [onyqarb y Hero caMoro. Jcru
nepcoHanbHble raHHbte pa6oruuKa Bo3MolItHo tronyqtaTb ronr,Ko y rpelrefi cropoHbr" ro pa6ornzrc
rorlr(eH 6rnr yneloMJreH O6 orov 3apaHee r.r or Hefo AoJr)KHO 6rrrr nolyqeHo flr{cbMeH]roe
colnacHe. Pa6orolarerl AoJI)t(eg coo6ururu pa6oruury o rleJrrx, [pernonaraeMblx HcroqHr4Kax H
cnoco6ax [onyqeHHq nepcol{anbHElx AaHHF,IX, a raK)r(e o xapaKTepe loAne)r(arqlrx frojryr]er{Hro
IIepcoHalbHblx AaHIIbIX Il rocre.{crBl4tlx orKa3a pa6ornuxa Aarb rrprcbMeHHoe cofJracr4e Ha HX
noIlyqeHHe.
3'1'4. Pa6oroAarenr He HMeer npaBa rlonyqarl, n o6pa6aruBarb rrepcoHarl6Hbre AaHHbre pa6ornura
o efo rroJ'[rTr4rrecKHx, peJrrirao3Hbrx v HHbtX y6extAeuusx r.t lacrsoii ]Kn3Hr4. B Cryqarrx,
H€tlocpe{crBeHHo CBfl3aHHbIX C BonpocaMa rpyAoBbrx orHo[reHnfi, n coorBercrBrrH co ct, 24
KoHcruryuau Poccuficxofi (Deaepauul'I pa6oro4arenb BrrpaBe rror,ryqarb rz o6pa6arr,rBarb AaHHLre o'ractlrofi )KH3HH pa60ruuxa roJlbl(o c efo ntrcbMeHHO|O CofracHg.
3' I '5' PadoroAareJlb He lrMeer npaBa nonyr{arb u o6pa6aruBarb [epcoHaJ[bHbre AaHHbre pa6orHnxa
o efo LIJ'IeHcrBe e o6urecreeHllblx o6leguueur4flx uIrr4 efo npocfcoro:Hofi nesre,rbHocl.fi. 3a
HcKJrloLIeI{aeM clyqaeB, trpeAycN{oTpeHHbIX 0e4epa,,rrubrM 3ar(olroM.
3.1.6. 

'flprz 
rpLrHflTW peureuuit, ,urpu.ruurorf" ,nrapecrr pa6orFrr4r(a, pa6orolareJrb He HMeer

[paBa ocHoBblBarbcf, Ha nepcoHanlgbx Aaugrx pa6ortrnKa, noJryqeHllbrx r.{cKJr}olllrreJr]bgo B
pe3ynbrare I{x aBroMarI'I3I'IpoBarIHoi{ o6pa6orKu vnr4 3nexTpoHHofo rroJryqerrr4s.
3'1'7' 3arqlrra nepcoHaJIbIILx .4aHl{brx pa6orHuxa or HenpaBoMep'ofo rrx r4croJrb3oBaH'r r.{rTH
yrparbl AonxHa 6snr o6ecuelrerla pa6oroaa.reJreN{ 3a cqer efo cpeAcr' B rropgAr(e, ycra'oBnetrHoM
0elepanr,ubrM 3aKorroM.



3.1.8. Pa6orHIlI(14 v ax npeAcraBl4reJllr AoJrxtHbr 6lnr osuaxoMrreFrbr rroA pacnlrcKy c AoKyMeHraMr4
opfaHIr3alll{u, ycraHaBJII'IBaIouIHMI4 nopllAoK o6pa6orxa nepcoHanLHrx AaHHr,x pa6orHz6oB, a
TarcKe o6 zx flpaBax a o6.f,saHHocrrx B srofi o6lacrz.
3 ' I .9' Pa6orHIrKa He AoJr)KHbI orKa3brBarbcf, or cBor4x npaB Ha coxpaueHrie r4 3aquTy raiir1r,r.

4. OE.fl 3AHHOCTtrI PAEOTFII4KA

Pa6orHnr o6qsaH:
4.1. flepeAaearr pa6ororarerrrc nru ero npeAcraBurenro
IOKyMeHTIZpOBaHHbIX lTepcoHa[bHbrx .4aHHr,rx, I]epeqeHb KoTopbIX

I(OMTTJIeKC AOCTOBepHr,rx
ycraHoBneH Tpylonunr

xoAexcor,r P@.
4.2. CsoespeMeHHo B pa3yMHbrfi cpox, He npeBbrrrraroulzii 5 rueii,
I{3MCHEHHI4 CBOIIX NEPCOHANbHbIX,4AHHbIX.

coo6ularr, pa6orolarelro o6

5. IIPABA PAEOTHI4KA

Pa6orHl.tc trMeer rrpaBo:
5.1. Ha nonHylo auSopvaualo o cBolix [epcoFranbHbrx Aa]rHbrx u o6pa6orKe sTHX AaHHErx.
5.2. Ha ceo6oAHttii 6ecn:rarHntfi 4ocryn K cBorrM ilepcoHaJrbHbrM AaHr{brM, BKJrruqar npaBo Ha
noryr{eHae xonuil :uo60fi 3arrv}H, coAepNarqefi nepcoHaJrbHbre AaHrrbre corpyAHrrKa, 3a
HcKrIoqeHueM cnyqaeB, npeAycMorpeHHblx 3aKoHoAarelrcrnona P@,
5'3' Ha Aocryn K MeAHIIITHcKaM AaHHbrM c rroMourElo MeAlrur{Hcr{oro cneqr4aJrr4cra rro cBoeMV
nr,l6opy.
5.4' Tpe6oeart o6 HcKJrIorIeHtav I4JtL't HcnpaBJreHr{rz HeBepHbrx r.rJrh HerroJrFrbrx lepcoHa,[r)Hbrx
IaHHbIX, a raK)Ke .4aHHbIX, o6pa6orarrHblx c HapyneHr.rev rpe6onanafi, onpegerreHHbrx rpyAoBbrM
3al(oHorareJlbcrBoM. f]pz orKa3e pa6oroAare:u r4cr(Jrrorrurrb rrilLr ucrpaBHTb nepcol{anbHbre
AarIHbIe corpyAHHKa oH lrMeer [paBo 3a.sBr{rb B rrucbMeHHofi Sopue pa6orogaren}o o cBoeM
HecolJracl4I{ c coorBercrByloUII4M o6ocuosaHr,reM TaKofo HecorJracr.rn. flepcoHaJ'rbHF,re AqIrHr,re
olleHoqHofo xapaKTepa corpyAHI'IK I4Meer flpaBo ,{oloJrHHTr, 3asBrreHl4eM, Bbrpa)Ka}o[Ir{M er"o
co6creeuHyro rolrKy 3peHr4s,

6. CFOP, OEPAEOTITA TI XPAI{EI{I4E TIEPCOHAJTbHbIX IAHHbIX

6.1' o6pa6orKa rIepcoHaJIbHbIX AaHHbrx pa6orunxa - 3To [onyqeFrrre, xpaHerrHe, rcon6nHnpoBarrHe.
nepeAarla ula lro6oe Apyroe HcnoJIb3oBaHr.re [epcoHanbHbrx AaHHbrx pa6orrrnxa.
6.2. Bce [epcorranbHbre AaHHbre pa6orHaKa cneAyer nonyqarb y uer.o caMofo. Eclu nepcoHar,rbHr,re
AaHHbIe pa6oruura Bo3Mox(Ho rronyqvrb rorrbKo y rpemeft croporrbr, ro pa6orHur nollres btrrr,
yBeAoMnen o6 oron 3apaHee rr or uero r{or)r(Fro 6lnt nolylreHo TtHcrrN4eHr-roe cofJracae.
6'3. Pa6oroAarerb Aonxes coo6uarr pa6orHaKy o rleJrflx, rrpeA[onafaeMr,rx I4croLrHHKax H
cnoco6ax tlo,rlyrrer{r4q Ilepcollarrbllblx AaIIHbIX, a raK]I(e o xapal(Tepe IToAner(alul4x noJlyr]eHnro
ilepcoHa,rrbllbrx nar{Hbrx 14 IrocneAcrBnsx orKa3a pa6orHuxa Aarb nr4cbMeHHoe cofJracr4e Ha vx
IIonylreHHe
6.4. Pa6orurax trpeAocraB:uer pa6oroAareJrro'4ocronepubre cBeAeuurr o ce6e. pa6oroilare:rr
rlpoBepser AocroBepHocrb cne4eunfr, cBeprs ,AaHHbre, lpeAocraBJreHHrne pa6orHuxona, c
HMeIouI'IMI{cs y pa6orHtlxa AoKyMeHTaMH. flpe4ocraurer{r4e pa$oruuxona rroAJTo)r(Hbrx
AoKyMeIlroB I4Jrl{ JTO)I(HbIX ceereHHfr nplz nocryIIJIeH[r{ Ha pa6ory rrBlflercr ogHoBaHHeM r,Tfl
pacrop)r(eH14.s TpyAoBofo llofoBopa.

7. IIEPEAATIA nEPCOHAJIbHbIX IAHHbIX



7 .1. llpa nepeAaqe nepcoHaJIbHbIX AaHHbrx pa6orunxa pa6oro4are:n AonlKeH co6rrc4arr
cneAyroqr4e rpe6oeauzr:
- ue coo6urarb nepcoHaJ'IbHble AaHHbre pa6orHuxa rperreft cropoHe 6e: nuclveHHoro corracuq
pa6orunxa, 3a r{cKJror{eHr4eM cryr{aeB, KofAa sro Heo6xorrrMo B rleJlgx lpeAynpe]K AeHVrr yrpo3br
)I(I43HH I{ 3nopoBblo pa6oruuxa, a raK)Ke B cJryrraf,x, ycraHoBneHnux rfegepaJrr,HbrM 3aKorroM;
- He coo6ularb rtepcoHaJrbHble AaHHbre pa6oruuxa B KoMMepqecKrrx uenqx 6es ero racbMeHHofo
cofnacLlq;
- npeAynpeAHTb JrHU, nonyqarcuux nepcoHaJrbHbre AaHHbre pa6oruaxa, o roM, rrro 3Tr.r AaHHbre
Moryr 6snr ucnonb3oBaHbl JIltIIrb B ueJrqx, Anf, Koropbrx oHrr coo6rresrr, lt rpe6onarb or 3THX Jrurl
noATBep)KAeHrIq rofo, tITo 3To rrpaBl4no co6moAeuo. Jlutrd, [onf{aronlne nepcoHartbHbre .qarrHbre
pa6ornuxa, 06l:aHr,r co6lroAarr xouQngeuqr4aJrbHocrb, [auuoe rro:ro)r(eFrr4e He paclpocrpaHrerct
ga o6ntes [epcoHanLHbIMI{ AaHI{bIMr,r pa6orHvxoB B nopqAKe, ycraHoBrTeHHoM $egepa,lrnr,nrau
3aKOHaN,{IZ.
- pa3pelrlarb Aocryn K rlepcoHanF,HrrM AarrHbrM pa6orunxoB roJrbr(o cnerlrraJ'IbHo ynonHoMoqeHHbrM
JII4qaM, IIpH 3TOM yKa3aHIILIe nulla AOnxHI-r rIMeTb npaBo IIoJIyqaTb TOJILKO Te [ep0oHarrbHbre
AaIIHEIe pa6orHurca, I(oropble Heo6xoAavbl Anrr Br,IrroJrHerIu.f, KoHKperHr,x thynxquti;
- Ile 3anpa[Il4Barb nu$opnrauarc o cocroqHrlr4 3nopoBbq pa6olrrHxa, sa HcrurrcqeFrueM rex
cee4eultfr, KoropEle orHocflTcf, K Bonpocy o Bo3MoxHocrn Br,IroJlHet{Hs pa6o'ruuxoN,r rpylosoi4
0ynxunrz;
- nepeAaBar[, [epcoHanbHble Aa]IHEre pa6orHaxa [peAcraBr.rrerrflM paboruuxon n rropsAKe,
ycral{oBJleHuonr TpyaoBLIM xo4excona P@, H ofpaHnlrr{Barb :r.v r.rud opMauuro rorrbr(o reMri
nepcoHanbHL'IMH AaHI{bIMH pa6ornnxa, Koropble ueo6xoAHittbr /l.rrq BbilIoJ'IHer{14t yKa3arrHbIML{
fipercraBnrer.f, MH rax 4lyrlxur.rui.

8. AOCTYTI K TIEPCOHAJIbFIbIM AAHHbIM COTPYNHI4KA

8.1. Buyrperruzft ltocryrr (aocryn BHyrpn yqpex<leur.rs),
flpano Aocryna K nepcoHanbnErM AaHr,rbrM corpyAr{Hr(a }rMeror:
- lupexrop AOY;
- r:raeHsti{ 6yxra,rrep AOy, K TeM AaHHETM, Koropbre Heo6xoAr.irrlbr A,.rs BbrrroJrgegnq KorrKperHbrx
SyHrcurai l ;
- cav pa6orHvK, Hoctrrenb .qaHHbrx,
8.2. Bneruuuii 4ocryn,
K uucny N{accoBbrx norpe6urelefi nepcoHa,rlbHbrx .qaHHr,rx BHe opfutHu3a{r.lr{ Mo)KHo orHecrr4
focyAapcrBeHHLre 14 Hef ocyrapcrBeHHbre synxuuonanbHbre crpynrypbr :
- HaJTOf OBbIe I'IHCneKUI4LI ;
- rrpaBooxpaHaTeJlbHbre opf aHbr ;
- opraHLI cTaTHCTT-rKr4 ;
- crpaxoBbre areHTcTBa;
- BOEFII(OMATbI;
- opf aHbr corIHanE,HOrO CTpaxoB aHlrfl
- neHcr.roHHrre 0oHlrr;
- noapa:aereHn.q MyHr{rrunaJrbHbrx opraHon ynfr ann eHvrfl ;
- C6ep6aux P@;
- MeAuuurrcKr4e yrlpelr(AeHu.fl, saAeficreoeaHHbre corJracHo[oronopon K ocMorpy corpyAHHKoB
AOY;
8.3. l{pyrue opraHa3arl}lr4.
CeeAerrr.ts o pa6orarouleM corpyAr{rrKe HnH y}r{e
opfaHH3aur.rr4 ToJlbKO C trr4cbMeHHOtO 3anDOCa
3aflB lretrvfl, p a6ornzxa.

yBoneHHoM MOfyT obrTr, npeAocTaBJreHLr Apyroit
Ha 6rasxe opfaFrr.r3arI[a c rrpunoxeHueM Kolar4

L



8.4. PoacreeHHrrxr{ r,r rrJreHbr ceueft,
flepcouallHble AaHHbIe corpyAHl4Ka Moryr 6srrr npe4ocraBJreHbr poAcrBeHr{ vKaM urrLr qJreHaM ero
ceMbr4 roJrbKo c rrr4cbMer{Hofo pa3perrreHr4f, caMofo corpyrHtir(a.
B cnyqae pa3BoAa 6tteula.f, cyupyra (cynpyr) r4Meer npaBo o6parurrcr B opraHr43auurc e
rII4cbMeHHbIM 3anpocoM o pEI3Mepe:apa6ornofi urarrr corpyAHr4Ka 6es ero cofJracr4s (TK p@).

F 
9. 3AIUI4TA IEPCOHAJIbHbIX AAHHbIX PAEOTHI,IKOB

9.1' B qenflx o6ecne'{enl4q coxpaHHocru,.u xossuleuulraJrbHocrr,r lepcoHanbHbrx raHHbrx
pa6oruuron IOV Bce onepalrllu tlo o$oprra:reuuro, $opuzpoBaHr4ro, BeAeHn]o H xpaHeHr4ro Aanuofi
anOopuaquu ronxHbl BblrorHsrbcfl ToJrbKo aapexropona AOy, ocyrJlecrBn.firour{M naHH},}o
pa6ory B coorBercrBlrl{ co cBoI4MI4 cryxe6HrrMu o6ssauHocrsMu, :aQurccapoBaHHr,rMr4 B r4x
AOJTXTHOCTHbx 14HCTpyKrIH.f, X.
9'2. Orserbl Ha racbMeHuble 3anpocbl ApyrHX opraHr43aquit u yqpexAeHaii e npeleJrax ax
KoMnereHuI4I4 v npeAocraBJIeHHI;IX lroJrHoMor{r4ft Aarorcs e nzcrt\4eHHofi $opue sa 6lagxe
opfaHI'I3aIII{H H B ToM o6telre, xoropufi Ilo3BoJrser He pa3fnauat a:luruuafi odr,err
rrepcoHanbHbrx cB eIesufi o pa6oruurax opraFrr43aur4a,
9,3. flepe4aua nH$opnaaquu, co,qepNaueft cBeAeHr.r{ o repcoFraJrbHbrx AaHHbx pa6oruuron
opfaHl43auHlz, ro rele0ouy, $axcy, oneKrpoHHofi noqre 6es nprctNaeHHoro cornacvs pa6orHuxa
3anpetuaeTcfl.
9.4. flepcoHanbFrbre KoMlbrorepbr, B Koropbrx corepx(arcfl [epcoHaJ]bHbre AaHHbre, ro:rlrurr 6rrrt
3a[II4UIeHF,r [aponrMl4 AOCTyna.

I 0. OTBETCTBEHHO CTb 3A PA3 f JIAIITEHI4E I4HO O pMAUI4tr{,
cBg3AHHoIZ c TIEPcoHAJ'IrHrIMII AAHHrIMI4 pAE orHI4KA

10.1,Iluua, Br4HoBHbre B HapyrxeHr.rr.r HopM, perynr4pyroulrx noryr{eHae, o6pa6orrcy n 3aurr{ry
rlepcoHanbHbrx raHHbx pa6oruuKa, Hecyr AltcuunnuHapHyro, arMrrFraclparriBHyro, fpalr(AaHqlio_
npaBoBylo I4nI{ yfoJloBHyIo orBercrBeHHocrb B'coorBercrBr4a c $e4epa-rnubrMr4 3aKoHaMr{.


